Date: (PTA USE ONLY)

Requested by: Payment Method:

Email: If Electronic Payment Officer Signatures:

Telephone: President:
Treasurer:

NOTES: | |

1. Purchases over $100 must be approved by appropriate VP before spending

2. Check budget amount before spending

3. Receipts must be attached to form

4. PTA may not purchase alcoholic beverages

5. Submit reimbursement form to the PTA mailbox in the office.
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